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Set-Up

Objective: Setting up client workstation to access CME Tracker with full
functionality.

Requirements:
Internet Explorer 6.x , 7.x , 8.x or 9.x
Adobe Acrobat Reader
Microsoft Word
Microsoft Excel

Setup Reports:

Reports are delivered in one of 3 ways:
Acrobat Reader
Microsoft Excel Documents
Microsoft Word Merge Documents

The following system changes are preferred for accessing both Microsoft
Word documents and Microsoft Excel Documents:

Step 1:
a. Click Start on your task bar.
b. Click Control Panel.
c. Click twice on Folder Options.
d. Click the File Types tab.
e. Click to highlight the DOC extension.
f. Click the Advanced Button. (Fig. A)

Folder Options 2=
General | Vie Offline Files |
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DIF Microsoft Excel D ata Interchanae Format

. Paradox Data kodel o
Microsoft Word D ocument

i ... Microzoft word HTML Document
Dot Microzoft wiord Template
DOTH... Microsoft Ward HTML Template
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Ok I Cancel | Apply |




CMEVW EBTRACKER™

FPortal fo powr CME Offica

Set-Up

Step 2: The Edit File Type popup appears.

a. Click to UNCHECK "“Confirm open after download”,
“Always show extension” and “"Browse in same window"”.

b. Click OK.

(All boxes should remain unchecked) (Fig. B)

Edit File Type el |

@ icrosaft Ward Docurment

Actions:

[ Confirm open after downloa
[T Always show extension

[ Browse in same window

Cancel

Step 3: a. Click to highlight the XLS extension.
b. Click the Advanced button. (Fig. )

Folder Options

General | Wiew | File Types | Qffline Files

Fegistered file lwpes:

Extensions  File Types C
%XLK Microsoft Excel Backup File

9 LU Microsoft Excel XLL Addn

Microsoft Excel 4.0 Macro

Microsoft Excel Worksheet

=] H... Microzoft Excel HTML Document

><LT Microsoft Excel Template
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Opensz with:

Filez with extension L\ are of type 'Microzoft Excel VBA Module'
To change settings that affect all 'Microsoft Excel YBA Module'

files, click Advanced.
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Step 4: The Edit File Type popup appears.
a. Click to UNCHECK "“Confirm open after download”, “Always show
extension” and “"Browse in same window”.
b. Click OK.
(All boxes should remain unchecked) (Fig. D)

Edit File Type

@ | Microsoft Excel Worksheet | [ Change Icon, .. ]
Ackions:
e Mew, ..
Open
Prink
Prinkka
Set Defaulk
|

[ ] Confirm open after downloa

[ ] always show extension

@DWSE in same windog
N
‘“) Cancel
Fig. D

Step 5: Create a folder "My Documents” on the workstation in the root
directory (c:\My Documents) for download of merge data source file.
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Step 6: Having a Windows XP Firewall enabled will create slow performance.
For best performance, it must be disabled.

a. Click Start on your task bar.

b. Click Control panel.

c. Click twice on the Windows Firewall Icon. (Fig. E)

B~ Control Panel |:| |§| |g|
File Edit Yew Favarites Tools Help #
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Step 7: The Windows Firewall opens.
a. In the General tab,
b. Click the radio button next to “Off”.
c. Click OK. (Fig. F)

= Windows Firewall

General |E:-:n::eptin:nr'|s Advanced

Your PC iz not protected: turn on SWindows Firewall

YWindows Firewall helps protect your computer by presventing unauthonized users
from gaining access to your computer through the [ntermet or a netwark,

@ ) On [recommended)

Thiz setting blocks all outzide sources fram connecting o this
computer, with the exception of those selected on the Exceptions tab.

Select thiz when pou connect to public nebworks in less secure
lozationz, such as airports. You will not be natified when Windows
Firewall blocks programs. Selections on the Exceptions tab will be

computer mare vulherable to viruzes and intruders.

YWindaws Firewall iz uzing vaur non-damain settings.

What elge should | know about Windows Firewall?

1@) Cancel
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Step 8: Your Internet Explorer Version must be 6.x or 7.x, 8.x or 9.x To
check your current version:

a. Open your Internet Explorer.
b. Click Help.

c. Click “About Internet Explorer”. (Fig. G)

| Google - Microsoft Internet Explorer

i erikents and Indesx - T
\ y i £ (A~ 2
W Back </ |)¢ B | " Tipof the Day = €} [‘* b
For Metscape Users
ddress :Ehl hktp: f fvasn, google. com)f

C
Cnlinge Suppark
Send Feedback

About Internet Explorer

Gle Edit Wiew Favorites  Tools

Fig. G

Step 9: The “About Internet Explorer” popup appears. Your current version
is listed.

a. Click “X" or "OK" to close. (Fig. H)

=N About Internet Exploren

Produck ID:S5274-0EM-0052626-73201
Update Yersions:; SPZ;

Based on MCSA Mosaic, MCSA Mosaic{ T was -~
developed ak the Mational Center For Supercomputing =
applications at the University of Ilinois ak Urbana-
Zhampaign. v
£, i i 7
ﬂ",‘:ff Copyright 11 995-2004 Microsoft Corp. ‘

Fig. H
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Note: Steps 10 - 25 all relate to Internet Options.

Step 10: Before getting started and as periodic maintenance, you will want
to delete “Temporary Internet files”.

a. Open your Internet Explorer.

b. Click Tools.

c. Click Internet Options.

d. In the section "Temporary Internet Files”, Click Delete Files. (An

hourglass appears while files are being deleted).
e. Click OK. (Fig. 1)

General | Seu:urit_l,ll P'ri*-.-'au:_l,ll I:u:untentl Eunnectinnsl F"ru:ugramsl .ﬁ.dvancedl

—Home page
% Y'ou can change which page to uze far your home page.

Address: Iwww.cmetracker.cnm

|l=e Current | ze Default |lze Elank

— Temparary Internet files

oy Pages you view on the Intermet are stared in & special folder
@& Y for quick viewing later.

[elete I:::u:k_ies..d Delete Files... | ) Settings. ..
P 4
s
—Hiztary

The History folder containg links to pages you've visited, for
quick access bo recently viewed pages.

D'avs ko keep pages in histon: |1 3: Clear Higtomny |

Colors... | Fontsz... | Languages... | Acceszibility... |
" Cancel | Apply |
(Fig. I)

Step 11: In the address bar, of your Internet Explorer, enter the URL
(address) HTTP:/ /cmetracker.net/DEMO/ or the URL (address) that was

E-mailed to you from CME Tracker. Your browser will move to the
CME Tracker Staff Edition web page.
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Step 12: Internet Explorer is still open from previous step
a. Click Tools.
b. Click Internet Options.
c. Click Settings. (Fig.)J)

General | Securit_l,ll F'rivau:yl Cu:untentl Eu:unnec:tinnsl F'ru:ugramsl .-’-'-.u:lvanu:edl

—Home page
% Yo can change which page to uze for your home page.

Address: |www.cmelracker.cum

|ze Cument | |Jze Default |z Blank

— Temparary [nternet files

o Pages pou view on the Internet are stored in a special falder
@& Y for quick viewing later.

Delete Cookjes... |  Delete Files... Settings...

— Hiztary

The Histary folder containg links to pages vou've visited, for
quick access to recently viewed pages.

Dayps to keep pages in histary: I‘I 3: Clear Hiztomy |

Colors... | Fonts... | Languages... | Accezzibiliby... |
(] I Cancel | Apply |
Fig. J
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Step 13: The “Settings” popup appears.
a. Click the radio button next to “"Automatically”.

b. Change the MB to 384 in the Amount of disk space to use.
c. Click OK. (Fig. K)

Check for newer versions of stored pages:

"]
L
() Every visit ko the page

ou start Internet Explorer

Temporary Internet files Folder

Current location:  C:iDocuments and SettingsirobiLocal
Settings| Temporary Internet Filesh

Armount of disk space to use:

J 2as¢ 2| mB

l Move Folder. .. ” Yiew Files, .. ” Vigw Objects.., ]

C o D oo |
Fig. K

Step 14: Internet Options is now again on your screen
a. Click Advanced tab. (Fig. L)

Internet Options

General ISecurit_l,ll F'livac_l,ll Eontentl Eonnectionsl Frografiis .-’-‘«dvanc:edl )

—Home page ) —— <
% f'ou can change which page to uze for pour home page.

Address: Iwww.cmetracker.com

Usge Current | Usze Default Uze Blank

— Temparary [nternet filas

< Pages you wiew on the Intemet are stared in & special folder
@ Y for quick wiswing later.

Delete Cookies.. Delete Files... Settings...

— Hiztomy

The Histary folder containg links to pages you've visited, far
quick access to recently viewed pages.

Daps to keep pages in histon: |1 3: Clear Histary |

Colars... | Fontsz... | Languages... | Accessibility.. |
ak I Cancel | Apply I
Fig. L
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Step 15: In the Advanced tab,
a. Click to check "Empty Temporary Internet Files folder when
browser is closed”
b. Click OK. (Fig. M)

Internet Options

General | Secunty | Privacy | Content | Connections F'mgrams| Advanced

Settings:

@ Just goto the most lkely gite -
&) Security
Allovy active content from COs to un on by Compraker
Allowy active content torun in files on My Computer
Alovy saftveare to run ar install even if the signature iz irvealid
Check for publisher's certificate revocation
Check far zerver certificate revocation [requires restart]
Check far signatures on downloaded programs

v
v
O UER
w'| Empty Terparary [nternet Files folder when browser is close
ated ‘Windows Authenticati

v | Enable Profile Assistant
W UseS55L20
W Use 55L 30

Use TLS 1.0 N
W | Warn about irealid site certificates 5

| »

[ ok N[ concel | [ Appk |

|
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Step 16: Internet Explorer is still open
a. Click Tools.
b. Click Internet Options.

c. Click Security. Check to be sure that your Level is set to Medium.
(Fig. N)

2lx|

c:_\JI Content | Connections F'rogramsl Advancedl

Internekt P _.ons

—Home page
% “f'ou can change which page to uge far pour home page.

Address: Iwww.cmetracker.com

Lze Current | Use Default Uze Blank

— Temporary Internet files

< Pages pou view on the Internet are stored in a special folder
@& ¥ for quick viewing later.

Delete Cookies... Delete Files. .. Settings. ..

— Histary

The History folder containz links to pages you've wisited, far
quick access to recently viewed pages.

Days to keep pages in histany: I‘I 3: Clear History |

Colors.... | Fonts... | Languages... | Accgssibility...l

Ok I Cancel I Apply I

Internet Options

General| Security |Pli\.fac:}| Content || Connections | Programs | Advanced

Select a Web content zone to specily its security seftings.

® « 0 @

Internet Localintranet  Trusted sites Restricted
zites

Internet
Thiz zone containz all Web sites you
haven't placed in ather zones
Security level for thiz zone
Custom
Custam settings.

- To change the settings, click Custom Lewel.
- To uge the recommended zettings, click Default Level.

..Qustom Lewel.. |

a

[ Default Level ]
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From the dropdown, select Medium.
Click Reset. (Fig. P)

Security Settings
Settings:
@ Activey controls and plug-ins -
W| Aukomatic prompring for Ackivex controls
Disable B
Enable
@ Binaty and script behaviors
Administrakor approved
Disable
Enable
@ Download sigred Activel contrals
Disable
Enable
Prampk
@ Dovnload unsigned Ackive controls
=N oL ¥
< | >
Reset custom setkings
N
Reset to: | Medium » [@'
[ Ik l [ Cancel ]
Fig. P
Step 19: A “Warning!” popup appears.
Click Yes. (Fig. Q)

L E Are you sure you wank to change the security settings For this zone?
L
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Step 20: a. Click the Security tab.
b. Click Custom Level. (Fig. R)

Internet Options

Security Wrivacy | Content | Connections | Programs | Advanced

Select a'Web content zone to specify itz zecunty zettings.

® ©@ 0 @

r|h-rru-r Local intranet — Trusted sites Restricted
sites
Internet
Thiz zone containg all Web sites pou e
haven't placed in other zones = i—

Security level for thiz zone

Custom
Custom zettings.
- To change the setiings, chck Custom Lewvel.
- To uge the recommended zettings, click Default Level.

( [ Default Level ]

“~——___
[ k. l [ Cancel ] Apply
Fig. R
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Step 21: A Security Settings popup appears
a. Scroll down to find Downloads.
b. Under “"Automatic prompting for file downloads”, click the radio
button next to “"Enable”.
c. Under File download, click the radio button next to “Enable”.
d. Click OK. (Fig. s)

Security Settings

Settings: \
Downloads
@ Automatic prompting for file downloads
() Dizable
{(*) Enable
[#% File download

=

() Dizable

{(*) Enable

) Prompt
@ Miscellaneous

@ Access data sources across domains
LS T

< |

(£

|

Reset custom settings

Reset to: | Medium v|[ Reset ]

Ok l Cancel ]
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Step 22: Internet Options is on your screen
a. Click Advanced tab
b. Click to UNCHECK “Reuse windows for launching shortcuts”.

c. Click OK. (Fig. T)

Internet Options

General || Securnty | Privacy | Content | Connections P'ru:ugram)

Settings:

[

(W] Enable padge tranzitions

| Enable Personalized Favorites Menu

E nable third-party brawser extenzsions [requires restart]

Enable vizual styles an buttons and contralz in web pages

Farce offzcreen compaziting even under Terminal Server [reql
atify when downloads camplete

V]
V]

Shiow frigndly HT TP erar meszages
Shiow frigndly URLs
E Show Go button in Address bar
Underine links

Alwayps

Hover

MHewver
H 1z inline AutaCormplete

Uze Pazsive FTP [for firewall and DSL modern compatibilitp]
| >

<

|

[ Bestore Defaulkz ]

[«P Cancel H Apply ]

Fig. T
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Step 23: You will now set up your CME Web Tracker desktop icon

a. Open CME Web Tracker Staff Edition in your Internet Explorer
b. Click Favorites. (Fig. u)

zZ} CME WEB Tracker

J Fil= Edit ‘iew Faworites Tools  Help

J eﬁack - -\_..) - |ﬂ @ _;j | ‘f-__j Search (EJIE Favuritesi

Fig. U

Step 24:

a. Click Add to Favorites. The ADD Favorite popup appears.
b. Click OK. (Fig. v)

<3 CME WEB Tracker

File Edit Wiew Fawvorites Tools

Qe - © - ¥l @ ¢

Address @ bk f v crietr acker , net,
Google -
=N gin 4
‘ ) Add EF'_?,' Drganize. ..
[HE CVE WEB Tracker .....oocoovvvenne,
Fig. v
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Step 25:
a. Right Click on the CME Web Tracker page.

b. Click Create Shortcut. (Fig. w)

Back.
Fariyard ah

Save Backaround|as, .,
Set as Background

Copy Backaround I;f:i
Set as Deskoop Item. .. RT .
port
Select All e
Paste 4
Create Shorkcuk
the
i d dis
Yigw Source s, r
walu
Encoding L3
Print
Refresh

Fig. W

Step 26: The shortcut popup appears. Click OK. (Fig. x)

Microsoft Internet Explorer

& shorkcut bo the current page will be placed on your deskkop,

[ Cancel ]

Fig. X

Result: The CME Icon with the description CME Web Tracker now appears
on your Desktop. (Fig.Y)

ZME Web
Tracker
Fig. Y
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Step 27: For Word Merge Documents...to Disable SQL Security Warning:

http://support.microsoft.com/default.aspx?scid=KB;EN-US:825765

Step 28: For optimal performance, you will want to make your CME WEB
Tracker a "Trusted Site”. See the Web Tracker Tutorial: Configuring
your CME WEB Tracker as a Trusted Site.
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