
Filtering Tutorial 
 
Objective: Filtering People in the People Listing that have E-mail Addresses. 
 
Note: A basic knowledge of Filtering will help in completing this Tutorial. 
Please refer to the following Tutorials: Filtering Getting Started and Filtering Tips. 
 
Click Filter By. Select E-mail from the Dropdown.  Type not Blank.  Click 
the Set Filter icon.  Note: This will filter People in your listing that have 
E-mail addresses.  You may want to merge these People into an Excel 
Spreadsheet.  Simply click the Create Excel Spreadsheet icon. 
 
Try It Now!:  {E-mail}not Blank 
 
 

 
 
 
 
 
 
 


